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Special Purpose Funding

Learning Objectives

At the end of this training, the learner will know how to:

1. Access the Region of Peel website for the GovGrants portal

2. Find a Funding Opportunity in GovGrants

3. Mark the Funding Opportunity as Interested

4. Create a Special Purpose Funding application that includes populating budget categories such

as Transformation, Repairs and Maintenance and Play Based Materials

5. Acknowledge the Application

6. Submit the Application for Approval

7. Print a copy of the Application

8. Complete a request for receipts/invoices

*PLEASE NOTE:

e ALL IMAGES ARE SAMPLES FOR REFERENCE PURPOSES ONLY.
e TO VIEW IMAGE DETAILS, PLACE YOUR CURSOR AT THE BOTTOM OF YOUR SCREEN
AND CLICK + TO ZOOM IN

The Process Overview

The process to apply for Special Purpose Funding involves the following steps:

> Mark Create Attach SPF Enter Budget Acknowledge

Interested Application Attestation Information and Submit

Funding
Opportunity
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Special Purpose Funding

Finding the GovGrants Landing Page

Using Google Chrome, go to www.peelregion.ca. Click the Programs and Services drop box.

r‘ Region of Peel
Fworkingwith you COVID-19 s~ | Coundl v | Careers | Q Search

. S— ’ A
mes‘ t
. \\

- AN -

| B b4 Lf ® &

Waste collection and calendars  Water, wastewater bills and Health services Children's services Financial help TransHelp
payments

Choose the Children’s Services hyperlink under Human Services

r Region of Peel A
IF working with you COVIDE | erograms and Services ~ (REA R G

Your Region Public Works Health

Health Services

Contact us

Contact informatian and chat

| i & Y ® &

Waste collection and calendars  Water, wastewater bills and Health services Children's services Financial help TransHelp
payments.
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Click the Service Providers and Partners section.

r Region of Peel
r|= working with you

Children's services

Indoor and outdoor EarlyON programs are closed but
online programs remain open

Child care subsidy Support, programs, and services

Apply to get help covering the cost of licensed child care for
your children age 12 and under.

We have programs for parents and caregivers, like EarlyON
child and family centres, as well as support for families who
have children with special needs.

Service providers and partners

your program, apply for funding, and learn about volunteer
and student placements.

Announcements

T e

Special Purpose Funding

Q Search

Related Information

Free income tax clinics

Reopening of child care centres
Apply for a child care subsidy
EarlyON Child and Family Centres
Find support, programs and services
Ontario Childcare Tax Credit

Share concerns about your child care program

What you can do if you've been refused access to child care
or have concerns about how your child care provider is
handling health and safety practices or child absenteeism
coverage during COVID-19.

£ vitual Assistant

Go down to the Funding Support for Professionals and Service Providers section. Click on
the Manage early years and child care funds using GovGrants hyperlink.

r Region of Peel
IF working wi

Children's Services

Service providers and partners
I 2 2 d child ¢

Apply for a child care

Reopening child care programs

The Ontario gavers
enhanced health
and protect the he:

19 befor:

en and families.

Access child care provider COVID-19 ephanced health and safety protocals

s announced that licensed child care centres can reopen. Licensed child care pi
0 eopening. We've created information for child care provi

Starting a licensed child care program

widers wi d to meet

to suppart training

If you care for more than 5 children under the age of 13 years who have different parents, you must be licensed as a child care provider under the

Child Care and Early Years Act
Child care licensing

EYCCS fee subsidy and funding agreement

d Child Care Services fee subsidy and funding agreement

greement applicarion

Early Yaars System updates
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Special Purpose Funding

On this page you will see the red sign in button. Click on the red GovGrants sign in button to access

GovGrants.

r Region of Peel
F working with you

Children's Services

Apply for a child care subsidy
Support, programs, and services
Service providers and partners

REIEEEN ProgramsandServices v Coundil v Careers  Q Search

Manage early years and child care funds

Service providers can manage their funding applications and reporting requirements online.

Licensed child care providers and EarlyON programs can now use the GovGrants Technology System funding tool to: e
« Apply for funding.
* Update their organization information.
* Directly communicate with our staff.

GovGrants will also allow you to get information about available funding opportunities and check on the status of your submission.

GovGrants is user-friendly, safe and secure. The information you input into the system will only be accessible to authorized users in your organization
and Early Years staff. You can view your information at any time and make updates as needed.

If you have any questions about the funding tool, email the Early Years system division.

GovGrants sign in

Getting started with GovGrants

Application resources

This is the GovGrants Landing page. There are two cards: the Early Years card and the Community
Investment Program card. Click on the View Details button in the Early Years card to read more
information about GovGrants.

<« Peet Reglon Main Site

Regi»n of Peel

worke ) with you

GovGrants

Landing Page

Community Investment Program

v\.,.. Detalls
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Special Purpose Funding

View the information provided here. Click the Sign In button either in the top right-hand corner or in the
middle of the page.

el Our goal 15 to provioe you with a salution that 1s user-fiendy and that wil SUPPOTT you with appiications and reporting requirements for Early Years funding proviced by the

& fcentre and home based). EaryON. and special needs progrms to strengihen the Early Years system and promole longer-term sustainabity
1 10 verity your eligibiity and provide login credentiais

GovGrants

This will take you to the Registration/Login page. You will enter your username, password, click the radio
button beside “| agree to the Region of Peel’'s Terms and Services” and then the Login button.

<< Peel Region Main Site

ﬁ Region of Peel

working with you

* Password:

GovGrants
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Special Purpose Funding

Main Home Tab

This is the GovGrants home page as represented by the Home icon that is the landing tab when you login.

rF Region of Peel

working with you

G = - Task Summary By Phase Task Summary By Due Date
. [Q ] Home ! Late 1
, . Funding Opportuites o e i o
Appications o o
» Grants 0 o
Wontorg 0
oseout 0

s
My Organization - My Workspace

Quick Search

e S
Do - R

| Support - Description Attached To Owner Last Modified Date. Actions
c AP-g97 TESTEOHO 191052021 9:34 AM a
AP-508 TESTEOHO 10/052021 445 P a
AP-396 TESTEOHO 161052021 7551 AM a
AP-g97 TESTEOHO 1910572021 914 AM a
on s
10 v
Entres

GovGrants Privacy & Terms of Use | Accessility | Accountabily & Transparency

Funding Opportunity

To find the Special Purpose funding opportunity, click on the Funding Opportunities tab.

Here you will find a list of new active funding opportunities. Click on the eye icon under the actions column
to view the Special Purpose Funding opportunity.

Region of Peel
rF working with you $~ Grants Portal v (& v

\ Funding Opportunities

Q, Search
a Active Funding Opportunities

Q] Y
Al v
. GovGrants ID Funding Opportunity Name Program Area Application Due Date 4 Type Actions
=2 Tasks - AN-SPT-002 2020 Special Purpose Child Care 21/05/2021 Formula B
Tasks -

Completed Tasks Total Records: 2
M Activities -
Funding Opportunities -

@ Recent ltems

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency rEd
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Special Purpose Funding

The Overview tab and the Attachments tab provide you with information specific to this funding opportunity.

1. Click on the Overview Tab to review the details of the Special Purpose Funding opportunity. Pay close
attention to the key dates section. The Application Due Date is listed here. Your application must be
submitted before this date.

Region of Peel

working with you

rr?

* Grants Portal v (80 +

Funding Opportunities

Q, Search

2020 Special Purpose =

nts 0 Status

-0o7 Published

R Attachments

a Opportunity Information

Funging Opportunity Name rogram Progrilin Area scal Yea

2020 Special Puipose PG-0043 childbare 2021
+ Details

 Eligibility Details

Elginilny Informaion v
Pleasa refer to Special Purpose Guidelines

& Key Dates

Publication Date

17/05/2021

Application Due Date

21/05/2021

& Q&A Information

GovGrants Privacy & Terms of Use | Accessibility | Accountablity & Transparency

2. Scroll to the bottom to view the Allocated Amount for the Special Purpose Funding opportunity.
(Note that not all funding opportunities are given an allocation amount)

[ Region o Peet

working with you
Funding Opportunities

Q Search = a Details

De:

ne-Time Special Purpose Funding is available to all siigible licensed child care Service Providers to support compliance with licensing and health requirements; support viability; and enhance quality
Special Purpose Funding consists of three components

1. Transformation: To support one-time costs for eligible business transformation expenses for not for profit and for profit providers

2. Repairs and Maintenance: To support icensad chid care programs to maintain compliance with licensing andor health requirements as per the Child Care and Early Years Act, 2014 (CCEYA).

3. Play-Based Material and Equipment To support the creation of enriching enviranments both indoors and outdoors consistent vith How Does Leaming Happen? Ontario's Pedagogy for the Early Years.

Reimbursement for eligible expenses will be made to Service Providers through a claims-based approach, up to the Service Provider's maximum pre-approved amount. Service Providers are required to submit proof of purchases and/or payments verified by receipts and paid invoice.

Applications will be acoepted between Monday September 26, 2020 ~ Friday October 30, 2020

Late submissions of the GovGrants Application will not be accepted. This means that Service Providers will ot be eligible for reimbursement for applications received after October 30, 2020

active Please note that this funding opportunity s for Licensed Child Care Cenres only.

Interested If you have any questions, please contact your Early Years Specialist.

Closed Link For Addiional Information
@ Recentitems =

 Eligibility Details

Eligiitty Information

a Key Dates
Pubkcation Date Application Due Date
19/05/2021 300912021

4 Q8A Information

QaA Avaiabilty QsAEnd Date Suomit questions to

Q84 Details

« Invited Applicants

External Organization Allocated Amount

Test EarlyON Non-Profit Head Office $50,000.00

GovGrants Privacy 8 Tems of Use | Accessibility | Accountabiity & Transparency
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Special Purpose Funding

3. Go to the Attachments tab. The Region of Peel may include important documents in this section.
Review any attachments provided by clicking the orange cloud icon.

r Funding Opportunities |1

Special Purpose May a [ =
AN-MSP-002 Published 301082021
- ]
ki W
« Attach /
Hame Description Date Atiached Attached By Actions
180672021 157 P Test € P o
r aigie expenses beng S—— Test OO PH
T— Total Rocends 2
(o] 1 Hewrs & Hotes
Titie Description Crestsa Date Created By Actions
o Reconds Found

Privacy & Torms of Use | Accessitiity | Accountabity & Transparency

4. If you are interested in this funding opportunity, click the Interested button at the top right-hand corner
of the page.

Region of Peel =
F ORI Witk youl # GransPortal v ()
Funding Opportunities |©

Funding Opportunity

2020 Special Purpose

GovGranis It Status Application Due Date
AN-SP-007 Published 21/05/2021
Al v
- % Attachments
-  Opportunity Information
Fundiag Opportunity Nam rogram Program Area scal Year
2020 Special Purpose PG-0043 Child Care 2021
 Details
a Eligibility Details
Etigibiity Information
Please refer to Special Purpose Guidelines
Recent ltems
« Key Dates
Publication Dafe Applicaticn Due
17/05/2021 21/05:2021

4 Q&A Information

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency
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Special Purpose Funding

5. When you have marked a funding opportunity as “Interested”, the Create Application button will
appear, and the status will change from Published to Interested.

Refer to page 16 if you are ready to start your application.

Region of Peel
working with you

™

*Gramsmtalv & -

Funding Opportunities . 7ve Ts2 (v 1= Srants onitoring  Closeot
Q Search Funding Opportunity
2020 Special Purpose

Sl ﬂ GovGrants ID Status Application Due Date
AN-SP-007 Interested 21/05/2021
Al -

Create Application

Tasks -
A - A
Pending Tasks
Completed Tasks - Opportunity Information
[ Activities Funding Opportunity Name: Program Program Area Fiscal Year
Funding Opportuniti 2020 Special Purpose PG--0043 Child Care 2021
Active ;
a Details
Inierested
— Description

One-Time Special Purpose Funding is available to all eligible licensed child care Service Providers to support compliance with licensing and health requirements; support viability; and enhance quality.
@ Recent lflems Special Purpose Funding consists of three components.

1. Transformation: To support one-time costs for eligible business transformation expenses for not for profit and for profit providers.
2. Repairs and Maintenance: To support licensed child care programs to maintain compliance with licensing and/or health requirements as per the Child Care and Early Years Act, 2014 (CCEYA)
3. Play-Based Material and Equipment: To support the creation of enriching environments both indoors and outdoors consistent with How Does Learning Happen? Ontario’s Pedagogy for the Early Years.

Reimbursement for eligible expenses will be made to Service Providers through a claims-based approach, up to the Service Provider's maximum pre-approved amount. Service Providers are required to submit proof of
purchases and/or payments verified by receipts and paid invoice.

Applications will be accepted between Monday September 28, 2020 — Friday October 30, 2020
Link For Additional Information

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency
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Special Purpose Funding

Finding your Funding Opportunity After Marking It “Interested”

If you choose NOT to start your application (Create Application) after marking it “interested,” you can
locate your funding opportunity at a later time in the “Interested” folder.

From the Home tab (House icon and the default landing tab upon sign in) click on the Funding
Opportunities tab at the top of the page. Then click the Interested hyperlink in the side panel.

ion of Peel Crants. P i
[ e el M coraca s (@)

Q Seaich
« Interested Funding Opportunities

B v
GovGrants ID Funding Opportunity Name Program Area Application Due Date 4 Status Actions
Avsaur — CradCare sz
AN-5P.008
AN-SP-010

an » AN-SP-014
AN-SP MC-002

@ Recent fems = AR

301072020

30110/2020

3011072020

3110/2020

3WN22020

3N 2220 nfaresiod @

 Interested Closed Funding Opportunities =

2]
GovGrants ID Funding Opportunity Name Program Area Application Due Date Status Actions

AN-SFO004 Spacial Purpose TH 25 Child Care 300872020 Converted to Application <@

Find your funding opportunity in the list. Notice the status says interested. Click on the eye icon to open
the interested funding opportunity. This will then bring you back to the funding opportunity that you had
marked interested.

" | Funding Opportunities - Grants:
a Interested Funding Opportunities

- o
| 2
‘ :

L}

GowGrants ID Funding Opportunity Name Program Area Application Due Date 4+ Status Actions
Child Care 09102020 Comertad to Appication @
Tasks Child Care 09102020 Converied 1o Application @
091102020 @
16102020 @
= 16102020 @
30102020 @
AN-SP HIC-00F 30102020 @
o AN-SPMC-003 301102020 ®
-
‘ 31103020 @
@
AN-SCE-002 Stabiization CB MG 0610 32020 @
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Special Purpose Funding

Creating the Application

You are now on the interested funding opportunity page. You know you have marked it interested because
the status is “Interested”, and the Create Application button is available. Click the Create Application
button to create the Special Purpose Funding application.

Region of Peel
working with you

rF $~ Grants Portal v

Funding Opportunities

Q Search Funding Opportunity Create Application
2020 Special Purpose
ﬂ GovGrants ID Status Application Due Date
AN-SP-007 Interested 21/05/2021
Al -

% AR

 Opportunity Information

Funding Opportunity Name Program Program Area Fiscal Year
2020 Special Purpose PG-0043 Child Care 2021
a Details

Interested

— Description

One-Time Special Purpose Funding is available to all eligible licensed child care Service Providers to support compliance with licensing and health requirements; support viability; and enhance quality.
@ Recent lems Special Purpose Funding consists of three components

1. Transformation: To support one-time costs for eligible business transformation expenses for not for profit and for profit providers
2. Repairs and Maintenance: To support licensed child care programs to maintain compliance with licensing and/or health requirements as per the Child Care and Early Years Act, 2014 (CCEYA).
3. Play-Based Material and Equipment: To support the creation of enriching environments both indoors and outdoors consistent with How Does Learning Happen? Ontario’s Pedagogy for the Early Years.

Reimbursement for eligible expenses will be made to Service Providers through a claims-based approach, up to the Service Provider's maximum pre-approved amount. Service Providers are required to submit proof of
purchases andior payments verified by receipts and paid invoice

Applications will be accepted between Monday September 28, 2020 — Friday October 30, 2020

Link For Additional Information

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency

Appication Due Dial

211052021

* Required lo Save Required to Submit

% Attachments S Budost @ Acknowledgement®  DHstory % Collab

a Applicant Information

Applicant Crganizatior Ontari oration Number Address

Test EarlyON Non-Profit Head Office 1234567 ABC Road

Frovince iy Pastal Code

British Columbia Duncan M2A 4H3
Recent ltems County

Canada 1

a Contacts

* Records are sorted by Name ascending order
Project Role i Is Key Contact Is User Actions

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency
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Special Purpose Funding

Finding the Created or Submitted Application

Once you have created the application here’s how to navigate back to it should you leave the system and
return at another time. From the Home tab, click on the Applications tab at the top of the page.

[ Region of Pecl O Ganis portal «
working with you
Task Summary By Phase Task Summary By Due Date
A © Funding Opportunities 0 Due within 7 Days 0
= Applications [l Due within 30 Days 0
= Tasks -
e 2 Grants 0 Due in more than 30 Days 0
Pending Tasks Monitoring 0
Completed Tasks
Closeout [l

Pending Site Tasks

e Activiies -
My Organization = My Workspace
Service Provider Profile
_ Ehicaendar Sifia s
Head Offi ontacts

Quick Search
Site Contacts

@ Recentltems z
@ Technical Support - 4Name Description Attached To Owner Last Modified Date Actions

Contact Us No result found

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency

The default view is Applications (Draft). You may use the drop down to change the view to see
Applications (Submitted) or Applications (All) for example. If you are looking for an application that you
have begun, but not submitted, choose Applications (Draft).

r Region of Peel
IF working with you

Applications
4 Applications (Draft)ly2 =
Sedith m Applications (Draft
Search... v SRR ( )
pre Applications (Submitted)
IC:)WG""“S Applications (Review Initiated) UER wher status | Actions
== Tasks = Applications (Under Revision)
A TEST EO- -
Application Tasks - AP--435 Applications (Converted to Award) HO Created @ @
Pending Tasks Applications (Disapproved) EeTEG
AP--426 5 Created @
Completed Tasks Applications (All) HO
™ Activities -
Applications -
Applications
GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency f Af “ ~ ‘I
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Special Purpose Funding

In this case you are looking for the draft application that you have just begun. Find the name of the draft
application and follow the steps below to edit your application:

1. Click the pencil icon.

r Region of Peel
I working with you

=1 Applications |

Q Search -
~ Applications (Draft) ¥

i GovGrants ID pplication Title Program Area Fiscal Year Application Due Date Owner Status Actions

B Tasks 2110512021 TESTEO-HO

Appication Tasks

Total Records: 2

Appications

2. This will take you into the application page where you may continue to work on your application.
There is also a hyperlink here to the original interested funding opportunity page.

Region of Peel Erin
working with you Grants Portal ‘ ~
1 Appiications
2020 Special Purpose
Stanw wy
Created
&
L

+ Required fo Save Required fo Submit

@QAtachments  $Budget & Acknowledgement®  DHistory R Collab

a Applicant Information

Agpt niZat0 ORtario Corporation NUMbe: Adaress
Test EanyON Non-Profit Head Office 1234567 c

Province ity

Biitish Columbia Duncan

Country Reguested Budget Version Numbe
Canada 50.00 1

i [ Assodate |

rds 2= sorted by Name ascending order

Project Role Name Email s Key Contact s User Actions
Project DirectoriManager Test EOHO tesieariyanhot @yopmail com x v ®» # 1

Total Recards 1

GovGrants Privacy & Terms of Use | Accessibifly | Accountabity & Transparency
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Special Purpose Funding

Completing the Application

The application page has 6 tabs. We will navigate through each of the tabs required for submission of
your application.

Q Attachments S Budget & Acknowledgement ® *D History & Collab

Overview Tab

Review all the information provided in this tab, then scroll to the bottom of the page and click Save.

working with you

[P Region of Peel WY cosrona . (@)

ties WELUSTSEY Granis  Monitos Closeout

Q_ Search = Application Titie &=

2020 Special Purpose

ﬂ GovGrants ID Status Appiication Due Date Funding Opportunity ID
AP--435 Created 21/05/2021 AN-SPT-002
All ~
P C ~
= & ) 0]
= Tasks Created
n Tasks
 Required to Save Required to Submit
Completed Tasks QAttachments  $Budget & Acknowledgement®  DHistory R Collab

o Activities " .

4 Applicant Information
Applications
Pom— Applicant Organization Ontario Corporation Number Address
Test EarlyON Non-Profit Head Office 1234567 ABC Road
Province ciy Postal Code
British Columbia Duncan M2A 4H3
Country Requested Budget Version Number
Canada $0.00 1
4 Contacts Assodiate =
* Records are sorted by Name ascending order
Project Rale Name Email Is Key Contact Is User Actions
Project DirectorManager Test EO-HO testearlyonho@yopmail.com x v OW i

Total Records:1

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency
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Special Purpose Funding

Attachments Tab

To submit the Special Purpose Funding (SPF) attestation, complete the following steps:

1. Complete the SPF attestation template (Note: If you need a copy of the SPF attestation template, click
on the hyperlink under the Funding Opportunity ID to take you to the original interested funding
opportunity page).

2. Save your SPF attestation using the naming convention of your head office name + attestation.
Example: If your head office is ABCDChildCare, you would name your SPF attestation file
ABCDChildCareAttestation.

3. Click the Edit button and then click the New button.

Region of Peel
working with you

rF $Granls Portal v & v

Applications [1&

Q Search Application Titie E 1bmit Application =
2020 Special Purpose -
ﬂ GovGranis D) Status Application Due Date Funding Opportunity ID
AP--895 Created 21/05/2021 AN-SP-007
Al v
PN ~, o
= Tasks o= O O
Created

Completed Tasks

Applications

Application Tasks
W overvie Q) Attachments S Budget @ Acknowledgement®  DHistory R Collab

Applications File Name Description Uploaded On | Rations

No Records Found

Submit Application
GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency « |5 I

4. Click the drop-down arrow under Classification and select the Other category.

wGranls Portal v & v

r Region of Peel
(i working with you ApplicationFilesUpload x

Upload File from Computer

Q Search ‘Appitcation T
\pplication Title Save
et == B
R m GovGrants ID Classification Funding Opportunity ID
= AP--895 Select file classification = ‘ AN-SP-007
© * Upload File A
Created R ; Cor
2, Choose a File OR Drag it here
+ Required to Save Required to Submit

Upioad single fle up to 2
Woverview ERYNECLC SE
* Selected Folder

Test ChildCare Head Office Librai
« Documents 2y =
Select/Change Folder

Applications

Appiications

File Name Deseription. Actions

[ Goco | s

GovGrants Privacy & Terms of Use | Accessibility | Accountabiity & Transparency A l
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Special Purpose Funding

Click Choose a File or Drag it here.

Choose your attestation file from your computer

Click in the description box and enter a description of the document.
Click the Upload button.

© N O

Region of Peel

working with you ApplicationFilesUpload x v Grants Portal~ () v

F

Upload File from Computer

Funding Opportunity ID
AN-SP-007

& Choose a File OR Drag it here

SPF Attestation xisx
WHoverniew QRYYECISTSE $budget & Acknowledgement
= Upload single fie up 02 GB
Activities =
_ e
= @ File Sample for SP Application.xisx deleied successiuly R T x
ns

ige Folder

= Required to Save 4\ Required o Submit

a Documents.

File Name

[l Cancel

GovGrants Privacy & Terms of Use | Accessility | Accountabilty & Transparency

9. After uploading your attestation, click the page Save. Ensure you click the page Save button located at
the top or bottom right of the page to save the information on the Attachments Tab.
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Special Purpose Funding

Budget Tab

Complete the following on the budget tab for the claims you are applying for.

1. Review your allocated amount and the budget period dates.

Region of Peel
working with you

P

+  Applications

Q Search
2020 Special Purpose
m GovGrants ID Status Application Due Date Funding Opportunty 1D
AP-805 Created 21/05/2021 AN.SP007

All b

= Tasks ] @ O 0
Created ul e C verted 1
Application Tasks =

Pending Tasks Woverview S Attachmen| I $ Budget I Acknowledgement® D History R Collab

Completed Tasks

e Activities - Allocated Amount
Applications Allocated Amount
Applications $50,000.00
 Budget Periods =
Budget Period # Start Date 1 End Date

B BP0t 01/06/2021 31/12/2021

a Budget Narrative

Justiication for Project Cost
+ Provide justification for project budget cost

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency rd . i

2. Click on the plus icon under the Budget Periods section to open the budget categories.

a Budget Periods

Budget Period # Start Date T End Date

. BPO1 01/01/2021 30/09/2021

3. Click the Edit button to be able to enter your claims for reimbursement.

Region of Peel
working with you -

™

- Applications
Q search Application Title =
2020 Special Purpose -
ﬂ GovGrants ID Status Application Due Date Funding Opportunity ID
AP-895 Created 21/05/2021 AN-SP-007
All v
& 0 0
& ) O
Created

Woverview  QAtachments WEHICEM (& Acknowledgement®  DHistory R Collab

a Allocated Amount

Applications. Allocated Amount
$50,000.00

Appiications

a Budget Periods
Budget Period # Start Date End Date

B8 sro1 01/06/2021 31/12/2021

a Budget Categories
]
* Records are sorted by Row Number ascending order

# Category Name Proposed Budget  Actions

Page 19 of 39



Special Purpose Funding

You will complete the following steps for each of the budget categories that you have claims to enter for

reimbursement.

A. Click the pencil icon for the selected budget category.

Region of Peel
working with you

[F

Q Search
a Budget Periods

Budget Period #

Al v
B8 srot

=REES

Application Tasks

oy
¥ Activities

Applications.

Applications

w | o] = R

a Budget Narrative

Justification for Project Cost
« Provide

GovGrants

w

attestation as follows:

Total

Applications

a Budget Categories

Category Name
Transformation
Repairs and Maintenance

Play-Based Materials

n for project budget cost.

Start Date T

01/06/2021

Total Records 3

Privacy & Terms of Use | Accessibility | Accountability & Transparency

W Grants Portal v & v

End Date

31/12/2021

* Records are sorted by Row Numbser ascending order

Proposed Budget [ Actions
30.00 @ &
so.ofl @ ¢
30.00 @ &
$0.00

Complete the Detailed Budget Category by entering each claim for reimbursement and provide an

i. Click the New button to begin. Notice the attestation you uploaded under the Attachments tab
is listed at the bottom of the page. This attestation is applicable to each claim.

» Budget Category

M Category Name
Repairs and Maintenance

 Detailed Budget Category

x F
\Requeatosee A Reaurestosiont B

it

Child Care Site/Home Care Agency Legal Name | Item Purchased or Work Completed Date of Purchase Spent Amount Claimed Amount  Receipt/invoice.
File Name Classification Description File Link
SPF Attestation xisx Otner Letter of Attestation for eligible expenses submitied ‘SPF Aftestation.xisx

i| -

[N

a Budget Narrative

Total Records'3

Privacy & Tenms of Use | Accessibily | Accountabilly & Transparency

]

g

* Recorads are sorted by Row Number ascending orc
Proposed Budget  Actions
000 @ ¢
500 @ ¢
5000 @ &
$0.00
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Special Purpose Funding

ii.  Complete the required fields for each claim:

Select the Site from the drop-down box.

Enter details of the item purchased or work completed.

Enter Vendor/Supplier name.

Select Date of Purchase. A calendar will pop up, click the applicable day and year.
Enter Spent Amount.

Enter Claimed Amount.

Click the drop-down arrow under Receipt/Invoice and search for the attestation file
Click on the attestation file.

iii.  To add more claims for reimbursement, click the New button and complete step ii.

C. You can click the Section Save after each claim entry or after a few claim entries. Be sure to click on
the Section Save and not the Page Save. You will lose your work if you click on the Page Save prior
to clicking on the Section Save.

Edit

2 Budget Category

al Category Name
Repairs and Maintenance

F

x
Ea
« Reaurea toSaflll 4. recfll o submi
"
[ New | s=ve JE

MA"  a Detailed Budget Category

. M‘ Child Care Site/Home Care Agency

=g Test EarlyON Non-Proft Head Office x|

Legal Name T item Purchased or Work Completed Vendor/Supplier Date of Purchase Spent Amount Claimed Amount  Receipt/invoice Actions
Painting of Toddler Room

ABC Painters 13/05/2021 1,000 1,000 | | SPF Attestation.xisx x|z] %

No Records Found

a Files

Classification

Other

Total $0.00
Total Records:3

a Budget Narrative

Just

GovGrants Privacy & Terms of Use | Accessibilly | Accountabiily & Transparency
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Special Purpose Funding

D. When you have entered all of your claims for reimbursement, you will notice that only your attestation
file will appear under the Receipt/Invoice column.

Ea

- Required o Save A Required to Submit
a Budget Category
it
Category Name
Repairs and Maintenance
© saved Successiuly! x

 Detailed Budget Category

Child Care Site/Home Care Agency Legal Name T item Purchased or Work Completed Vendor/Supplier Date of Purchase Spent Amount Claimed Amount [l Receiptinvoice

“Test EallyOM Non-Profit Head Office Test EarlyON Non-Profit Head Office Painting of Toddier Room ABC Painters 130872021 §1,000.00 51,0000 SPF Attectation xlsx
Test EarlyON Site Test EarlyON Site Window Replacements XYZ Contractors 1000372021 §1,500.00 51500 @l SPF Attestation xisx
Test EarlyON Site 2 Test EarlyON Site 2 Conerete work front entrance Cement-R-Us 0610572021 5500.00 s500.Q SPF Attestationisx

5$3,000.00 $3,000.

Total Records:3

a Files =
File Name Classification Description File Link
Total 5000

Total Records:3

+ Budget Narrative

Justfcation for Project Cost
+ Provide jusification for project budget cost

E. Finally, click the Page Save button. Click the x in the top right-hand corner to close the Modal window.

F. You will return to the Budget tab. Complete steps A to E to enter the claims for reimbursement in the
applicable budget categories.

Regit f Peel
| Aty

Q, search = = =
G— -0 -0
Q] Created oc 5

Woverview  QAttachments EJETCCEE & Acknowiedgement® D History R Collab

+ Requiredto Save /. Required fo Submit

 Allocated Amount

Alcated Amount

$50,000.00

ding
- Budget Periods

1}

W Activities
My Organization Budget Period # Start Date End Date
Srekpic 8 ero1 01/0612021 3111212021
Contacts =.
Head Office Contacts -« Budget Categories

Ste Cont - ﬂ n
© Recentliems
* Recgiecssgad oy Row Number ascending order
@ Techni ipport

pe— # Category Name
1 Transformation
2 Repairs and Maintenance
El Flay-Based Materials
Total

Total Records:3

a Budget Narrative

Justfication for Project Cost
+ Provide justfication for project budget cost.

GovGrants Privacy & Terms of Use | Accessibity | Accounlabiity & Transparency
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Special Purpose Funding

The Budget Narrative section is where you can enter additional details about what you have entered in
your Budget Categories that you want us to be informed about.

Region of Peel
working with you

Gaan::F‘o«lalv “a ~

7

Applications |1

Q, Search a Budget Narrative

Sample text

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency Pl

To save all data entered under the Budget Tab, please ensure that you click on the Page Save located on
the top of the page.

Region of Peel
F working with you v crantspora v () ~

—

Status Application Due Dal Funding Opportunity 1D
Created 21/052021 AN-SP-007

= Tasks
Wy Tasks

P

o A N

+ RequiredioSave A\ Required fo Submit

Woverview  QAttachments WEJISVS & Acknowiedgement® D History R Collab

P

8 Aciviies a Allocated Amount

a Budget Periods
H

Budget Period # Start Date 1 End Date

@ Recentitems - g eror 1052021 311272021
€ Technical Support -

Contact Us » Budget Categories

*Rec by Row Number
# Category Name Proposed Budget  Actions
1 Transformation 5000 @ &
2 Repairs and Maintenance 5300000 @ ¢
3 Play-Based Materials 5000 @ &
Total $3,00000

Total Records:3

a Budget Narrative

s ject Cost
GovGrants Privacy & Terms of Use | Accessibiity | Accountabilty & Transparency
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Acknowledgement Tab
Complete the following to provide acknowledgement of your application:

1. Click the Edit button to access the | Agree radio button

Region of Peel
B S

Q Search B ovicationTile

2020 Special Purpose

AP-895 Created 21/05/2021 AN-5P-00

I
= Tasks O 9]
My Tasks
Woverview  Attachments  $ Budget [EANSUIEIE DHistory % Collab

Acknowledgement

I hereby certiy that the informai to'and Submitied By Submitied On
complete 1Agree

Service Provier Profiie

o | St Aopcaton |

Head Offce Contacts

GovGrants Privacy & Terms of Use | Accessibilly | Accountabilly & Transparency

2. Click the I Agree radio button and then click the Page Save.

L of Peel
([ working with you v Grants Portal v (gl v

iy E3

a | cansio soncston o Fundng Oty

AP-395 Created 21/08/2021 AN-SP-007
Al v
Tasks ~
My Tasks =

Pending Tasks

Completed Tasks W overview s Attachments (S:VEEl & Acknowledgement D History ® Collab

ing Site Tasks

T Acknowledgement
vities
My Qe = I nereby cartify that the information provided above is accurate and

Service Provider Profie complete.

« RoquredtoSave 4 Required o Subrmit

Submilied By Submited On

@ Recent ftems

@ Technical Suppor
Cont

GovGrants Privacy & Terms of Use | Accessibiity | Accountabilty & Transparency
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History Tab

The history tab keeps a record of the application. It will remain blank until the application is submitted.

—
2020 Special Purposs EIEEER =

th you

Staus Appicason Dus Date
AP-895 Created 210572021

Al

P
B Tesks Wit
My

3k Woverview % Attachments $Budget @ Acknowledgement WEONVSIVIN @ Collab

Snapshot History

. Activities
File Naie Date Taken Taken By
My Organization

Ho Recerds Found

a0 | sctekagpicotion

GovGrants Privacy & Tems of Use | Accessibiity | Accountabilty & Transparency

Once your application is submitted, click on the History tab. Under the Snapshot History section, click
on your application.

Region of Peel
working with you

rrF $ Grants Portal v

~| Applications

Q Search

Application Title
Special Purpose May a

m GovGrants ID Status Appiication Due Date Funding Opportunity ID
AP-898 Submitted to Grantor 30/09/2021 AN-MSP-002

Created Submitted

Pending Tasks Woveview  SAttachments  $Budget & Acknowledgement [RONSEGLAN R Collab

Snapshot History

Applications.

File Name Date Taken Taken By
Appiications

Snapshot_Application_Submission pdf 19/05/2021 4:45PM TEST EO-HO

Total Records : 1

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency o+ ¥
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Special Purpose Funding

The following summary will open with an outline of your application details.

Application Title - Special Purpose May a

GovGrants 1D Seatus Application Due Date
AP-EOR Submitted o Grantor 3002021
Funding Opportunity 10

AN-MSP-002

Applicant Information

Applicant Organization Ontanic Corporation Mumbser Address
Test EarlyOM Non-Profit Head 1234587 ABC Road
Office
Provance City
Britah Columbéa Duncan
Posial Code Country Requested Budget
MR 4H3 Canada 51,000.00
Contacts
Project Role Nama Ermadl iz Kay Contact ts Usar
Progeci Test EQ-HD (et antyorno | fEyopmail oom talse true
Diirsciornfdarmges
Budget Periods

BRI oo SNOHN2021

Budget Categories

Calegory Name

Transfomnaton

Repoirs and banleranos

Sinfl | Stenderd | Previoom | Previos | Previous | Prewous | Previous | Proposed | Propossd | Proposed = Pr

Title Hmirs Tobsl Staf? Saley | Bsnslis Totsl Tolsl Siaft Ssary I
Pei Yenr | FTE Pai FTE Per
Per FTE Yoo Wear
o.no hon 1l £0.00 £0.04 $0.00 oo aoo £0.00
Play-Baod Matonais
Toisi
Page 1of 2
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Special Purpose Funding

Collab Tab

Should you wish to send an email to the Region of Peel related to your application, you may do so
through the Collab Tab.

1. Click on the Send Email button for a Modal window to appear.

Region of Peel
working with you

rrF ? Grants Portal v

 Applications

Q, Search Application Title -
Special Purpose May a -
ﬂ GovGrants ID Status Application Due Date Funding Opportunity 1D
AP-898 Submitted to Grantor 30/09/2021 AN-MSP-002
All v

-0
Greated Submitted

W Overview Y Attachments $Budget & Acknowledgement D History & Collab

- Messages ‘Send Email
Applications :
= v

Applications

From To Subject

No records found

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency £ A

2. Enter the email address in the To: field and enter a CC: if desired. Click the Send a Copy to Me
check box and then enter the Subject of the email as well as the body content. Click the Send
button.

Region of Peel
working with you

rrF w Grants Portal v (&0 v

Send Email x

1
|
Application Ttle =
Special Purpose| gong Copy (Cc) to Me -
ﬂ GovGrants ID O ding Opportunity ID.
AP-898 LMSP-002
Al v Subject ©*
Special Purpose Application
=RESS =
Applcation Tasks = Body Content

Pending Tasks W Overview B HEE - G- e ™~ Em=E Q8| [souce

Comy ks B I U S&|L|iz = 99 | Siyles ~ | Fomat -~ | 2

Applications — I have a question about eligible expenses under the Transformation budget category

Appiications

From

Send

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency Pl
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3. You will get the green Email Sent Successfully message.

I" Region of Peel
F working with you

Special Purpose|

ﬂ GovGrants I

AP-898

Send Email

Email sent succesfully

I have 2 question about eligibie expenses under the Transformation budget category

Special Purpose Funding

W Grants Portal v (L) v

n

iing Opporturity 1L
-MSP-002

F
z

From
I - | testeariyanhol@yopmail com
To
jenny rains@peeiregion ca
cc
W overview
| Send Copy (Ce) to Me
Messages ‘
| Subject
| Special Purpose Appiication
o= ‘ Body Content
GovGrants

Privacy & Terms of Use | Accessibility | Accountability & Transparency

4. A copy of the email is kept on the application file in GovGrants. The reply will also be sent both to you

and a copy to GovGrants.

Region of Peel
working with you

F

Status
Submitted to Grantor

Application Due Date
30/09/2021

w Grants Portal v

Funding Opportunity 1D
AN-MSP-002

=9 Applications e
Q search Application Title
Special Purpose May a
m GovGrants ID
AP--898
All v
F=RENS = @
Created
Application Tasks -
Pending Tasks Woverview  Q Attachments $ Budget
Completed Tasks
e Activities. Messages
Applications ﬂ
Applications
From

testearlyonho1@yopmail.com

GovGrants

Submitted

D History @& Collab

& Acknowledgement

To Subject
jenny rains@peelregion.ca Special Purpose Application

Total Records: 1

Privacy & Terms of Use | Accessibility | Accountability & Transparency

)

Send Email
Actions.
@

Note: E-mails sent via GovGrants are best read in the system. You can find all e-mails sent to/from you
in the sections where they were sent or in the centralized Message section of the Home tab.
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Submit the Application

Once you have reviewed the entire application for correctness and accuracy, the you can submit your
application to the Region of Peel by following the steps outlined below.

1. Click the Submit Application button. Notice the status is currently in “Created”.

Region of Peel
[ wogﬂng with you v GrantsPora~ ()

Status Appicaion Due Date Funding Opporturity 1D
Created 2110512021 AN-SP-007
Al v
o )
Created m
Woveview ~ DAttachments  $Budget  Acknowledgement D History [ YEVELY
Messages Send Email
From T subject

O fece - [ £  surntsomcam |
@ Technical Support o

Gontact Us

GovGrants Privacy & Terms of Use | Accessibilty | Accountability & Transparency

2. A confirmation message will appear. Click Yes if you are ready to submit your application. Important:
Once you have sent your application, the status changes to “Submitted” and the application is no
longer editable.

Conm 2 v oranis Poral ()
2 i i g @ e you sure you want lo submit this Appbcation®
2020 Special Purpose [ ro [ ves | | i | Suomat Aspacaion IS
AP-895 Created 21052021

Wovervew  VAuachmenis  Souogel  BAacknoweogement D Hsioy [TeVEN

e ExEm
From To Subject
No records foun d
Q@ st - o it et

[ RG upport

GovGrants Privacy & Terms of Use | Accessibilty | Accountabily & Tramsparency
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Special Purpose Funding

3. If you did not complete sections under the Budget and Attachments tabs, you will receive a
message in red specifying the area(s) that require your attention as shown in the sample

below.

Click the Edit button. Click the tabs listed in red, edit and save where necessary. Return to
the Acknowledgement Tab, click Save, then click the Submit Application button

The application has now been submitted to The Region of Peel. The status has now

changed to “Submitted”.

vaanlsPonz\» & .

rF Region of Peel

Appication Tite
2020 Special Purpose

B ..o oot et
AP-B35 Submitted to Grantor 2110512021
Created I Submitted I

Woweniew & $ Budget [t/ DHistory @ Collab
 Allocated Amount
Altossted Amount
$50.000.00
» Budget Periods
Budget Period # start Date |

@ epo 01062021

& Budget Narrative

Justfcato

Fo

GovGrants

End Date

31122021

Privacy & Terms of Use | Accessibility | Accountabilly & Transparency
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Request for Receipt/Invoice

In reviewing the claims in your application, we may need receipts/invoices. If receipts/invoices are needed,
your application will be sent back to you to attach the requested information prior to final approval of your
application. Complete the following when a request is received:

1. Review the email received from the Region of Peel. It notifies you of the application that has been sent
back and what to do. As outlined in the guidelines, you will have three business days to provide the

receipts/invoices.

Hi oo,

This email is to notify you that 's Application§#AP--172For Funding
Opportunity has been sent back for revisions.

Log in to GovGrants to revise and resubmit the application.
To assist you in determining what revisions should be made to the Application,
access the Attachments tab and view the Notes that the Region of Peel has

provided.

Please do not reply to this email. You may contact the Region of Peel, if you have
any questions or need assistance.

Thank you,
Region of Peel

2. Scan receipts/invoices and save with an identifiable naming convention to your computer as this will
help you when uploading the file on the Attachment tab and updating the Budget tab.

3. Log in to GovGrants.

4. Click on the Applications tab and Pending Tasks from the side panel.

5. Locate the application and click the green arrow under the Actions column to open and revise your
application.

[ Fegion of Peel
B working with you

Appiications

 Pending Tasks (Assigned To Me)

GovGrants ID Type Subject Created By

Due Date 4 Status ‘Action:

AP-900 Revise Application Revise Application - AP~900 Test CC PM 271052021 Not Started >

Subject Created By Due Date 4 Status. Created Date

Page 31 of 39
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6. The application will open on the Attachments Tab. You will notice the status will state Under Revision.
Click the New button.

[P Region of Poel

working with you

Applications

Qs = [ Conca J s |
[ )
30109/2021 AN-MSP-004
Al v \ )
Under Revision
+ Required o Save A\ Required to Submit
Completed Tasks Woverview IRVERLSIEN $Budget & Acknowiedgement®  DHistory @ Collab
l e |
 Documents = =
——
File Name Description Uploaded On | Actions
‘SPF Attestation sk Letterof Attestation 200512021 5:57 AM of -3

GovGrants Privacy & Terms of Use | Accessibilty | Accountabilly & Transparency

7. Click the dropdown arrow under Classification and select the Other category. Click Choose a File or
Drag it here. Choose the applicable file from your computer.

ApplicationFilesUpicad x v Grants Portal v ‘ -

Upioad Fits from Computer

v Un Other

. Choose a File OR Drag it here
+ Rogured loSave 4 Fequeod fo Sutm!
Wovervew ERUNSTREVEN $ousget &
« Documents | I =
File Name | Actons
Altestation Letter xs 1} o+

= for Window Repiacement

e =1 e

GovGrants Privacy & Temns of Use | Accessibity | Accountabilty & Transparency
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8. Enter a description of the document in the Description box. It is important that the description
accurately describes the exact items on the receipt/invoice so you are able to pair the correct
receipt/invoice to the claim on the Budget tab.

9. Click the Upload button.

10. Complete steps 7 to 9 until all requested receipts/invoices are uploaded.

11. Click the Budget Tab and the Edit button.

Region of Peel
| cesdalae

Applications

it o |

Q searcn - Applicat
ppication Tite =
Special Purpose May 20 Su it Appication Y

GovGrant P
AP-900 Under Revision 3000972021 AN-MSP-004

Woweniew R Attachmerg

a Allocated Amount

Aliocated Amount
$50.000.00

a Budget Periods

Budget Period # Start Date 1 End Date.

8 erol 01/01/2024 300012021

a Budget Categories

* Records are sorted by Row Number ascending order

# Proposed Budget Original Proposed Budget  Actions.

1 50.00 000 @

2 $3,500.00 5350000 @

3 5000 5000 @
$3,500.00 $3,500.00

Total Records:3

GovGrants Privacy & Terms of Use | Accessibity | Accountabilty & Transparency.

12. Click the plus icon to expand to see the budget categories.
13. Click the pencil icon for the budget category that contains the claim that you are providing the
receipt/invoice for.

F Region of Peel
working with you

| Applications
Q Search

Stohes
Under Ravision

Requied o Save s Requred to Subma

Woverview R Attachments m ® scknowteagement®  Dristory R Collay

~ Allocated Amount

550,000 00

« Budgat Periods

Budget Period 7 ‘start Date | End Date
8 e M0 300972021

« Budgst Categories. =
2]
* Fecards 6/ sored by Row Numiber ascnding order

Broposed Budgs! Original Proposed Budgst  Actions.

3,500.00
¥ 50
Total 5350000
Total Records'3
« Budget Narrative
e tion tor Pecee Cost
GovGrants oy & Torms of Use | Accessibillty | Accountabity & Transparncy
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14.
15.
16.

Special Purpose Funding

Review the list of claims to find the claim you are providing receipt/invoices for.
Click the pencil icon to allow you to update the Receipt/Invoice field.
Start typing your file name and then select the receipt/invoice to replace the original attestation for the

claim.

Edit

=98 . Budget Category

Category Name
Repairs and Maintenance

a Detailed Budget Category

Child Care Site/Home Care Agency

Legal Name | Item Purchased or Work Completed

Vendor/Supplier Date of Purchase

- Requeatoswe A Rsqursstosuomt || B
n
Spent Amount Claimed Amount  Receiptinvoice Actons

Test EarlyON Site XYZ Contractors 1010312024 1,500 1500 | [ sPFAtiestatonsise 4| D
4 tes|
Test EarlyON Ste 2 Test EarlyON Site 2 Concree work front entrance CementR-Us 0610572021 $1,000.00 5100000 | SPFAllestafionxisc SO
Test 3.docx.
$3,500.00 5350000
 Files =
File Name Classification Description
SPF Attestation xlsx Other Leter of Aftest
Test 3 doc Otner I
2 Repalrs and Maintenance 8350000 25000 @ &
3 Play-Based Materals 50,00 000 @ ¢
Total $3,500.00 $3,500.00

 Budget Narrative

Total Records3

17. Click the Section Save and then the Page Save.

(¥ ca

e

1 a Budget Category

18.

Repais and Maintenance

« Detailed Budget Category

Chibg Care Siti/Home Case Agency R Purchiased of Work Completed

« Files.

Vel Suppiies

2. Page Saviﬂ,_,_».,,s,__ N,F

1. Section Save ==p> E L

Spent Amount Claimed Amount  Receiptinvolce Actions

P
FEO
| P D
|
.
$2,000.00 $2,000.00
Rcon
Classificalson Descripion File Link
otver Repiacement
Totst 5200000 5200000
Tatal Recores 3

« Budget Narmative

GovGrants

Privacy & Terms of Use | Accessibibty | Accountabsity & Transparency

Complete steps 11 to 17 until all of your receipts/invoices are paired with the applicable claims.
19. Click the Acknowledgement Tab, click Save, then click the Submit Application button.
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Troubleshooting

Special Purpose Funding

Guidance is provided below for situations that may occur while your application is under review.

Issue Uploading Receipt/Invoice

The following option is available only when a requested receipt/invoice cannot be uploaded using the steps
outlined under Request for Receipt/Invoice.

Each site has a Documents tab that allows you to upload documents specific for the site. To upload a
receipt/invoice using this option, complete the following steps:

1. Click on the Home icon and the Service Provider Profile on the side panel.

Region of Peel
working with you

¢

me Head Offe Stalus wspice
Test EartyON Non-Profit Head Office Active For-Profit
Al v
Py o o
= Tasks l Created Under Review Approve:
My Tasks
[ BV SNl (@) site Information  Contracts  Profile History
'« Head Office Information
No
Ontario Corporation Humber
1234567
Incorporation Date Phone Number
24092019 (214)333-9999
Fax Fiscal Year End Month
@ Recent llems = Dec
Fiscal Year End Day
@ Technical Support - 31
Contact Us
« Address Information =
i
Address Type Address Province city Postal Code Actions
Primary Address ABC Road British Columbia Duncan M2A 4H3 ®
Biling ABC Road British Columbia Duncan M2 43 @

a Primary Gontact

Job Tite

Phone Number
(214)333-9999

Head Office Soecific Intormation
GovGrants

testearlyonho1@yopmail com

Privacy & Terms of Usa | Accessibilty | Accountabilty & Transparenicy
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2. Click the Site Information Tab and then the eye icon for the site you are uploading the receipt/invoice

for.

rP Region of Peel
working with you

Q searcn

Al v

=R

My Tasks =

™ Activities =
My Organizafion =

Head Offce Contacts.

St Contacts
@ Recent items @
@ Technical Support =

Gontact Us

Head Office Name
Test ChildCare Head Office

egal Name
Test EarlyON Non-Profit Head Office

Wl Head Office Profil

sites.

Test EaryON St

Test EarlyON Sie

Test EarlyON Site 2

GovGrants

Total Records: 3

Privacy & Terms of Use | Accessiility | Accountabilly & Transparency

Head Ofice D Head Ofice Siatus Auspice
SP-04446 Active For-Profit
With Provider Approved c
]
[ site information ntracts  Profile History.
J
Address Program Area Program Area Status status Actions
Test 10 Peel
Brampton Ontario NSN 4K4 EariyON Approved Actve ®
Canada
01 Test Adress
Toronto Ontario ATA 141 Ghid Care Under Review Active @
Canzda g—
02 Address 2
Toronto Ontario A2A 282 Chid Care Under Review Active ®
—

Grants Portal ~

3. Scroll to the bottom of the page and click the eye icon next to Child Care Site Form

Region of Peel
IP Voiing wanva

a

= Tasks -
My Tasks =
Pending Tasks

Completed Tasks

Pending Site Tasks

o Activities

Site Contacts

@ Recent ltems

@ Technical Support

Contact Us

—
 Site Information

Review Area

Emai

2 Address Information

Address Type

Primary Address

« Primary Contact

Job Title

Phone Number

(214)333-9999

& Secondary Contacts

Job Title

a Site Specific Information

Please save your profile changes before clicking any icons in the Actions

Phone Number
(555) 123-1233

License Number

TEST2222222
Address Province
02 Address 2 Ontario
First Name
Test

Phone Extension

First Name. Last Name

umn. Otherise, you may lose your changes.

# Program Area Form

1 Child Care Site Form

GovGrants

city Postal Code
Toronto A2A2A2
Total Records: 1

Phone Number Phone Extension

No records found

Last Update
1210172021 6:50 PM

Total Resords: 1

Privacy & Terms of Use | Acoessibilty | Acoountabilty & Transparency

Fax
(555) 456-4566

Actions

Last Name

EO-HO

Emal
testearlyonho1@yopmail.com

Email

Actions.

Status.

Granis Portal v
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4. Click the Documents Tab and then the Add button

Region of Peel
4 working with you v Grants Portal v (gl v

Test EarlyON Site 2 ) =
o a hid Care Ste Fom v

Al v Head Office Name: Site ID Site Status Auspice
Test ChildCare Head Office SP-51642 Active For-Profit
@ N4 4 e )
crestea Wi Pror Submited to Head Offce Under Revi e rrchn
Site Details Program Information Care Codes Cof
= * ™
 Documents =a
G
Name Type Description Date Attached Attached By Actions.

No Records Found

Form Number CG-001  Form Version 1.0 Backto Site Profi

s
@ Rec =
@ Technical Support =

Contact Us

GovGrants Privacy & Terms of Use | Accessibilly | Accountability & Transparency

5. Click the dropdown arrow under Type and select Other. Click Choose File to select your
receipt/invoice file. Enter a description and then click Save and Close.
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6. Click on the Collab Tab and send a message that the requested receipt/invoice was uploaded in the
site’s Documents tab.
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Wrong Receipt/Invoice Uploaded

If you are notified that the wrong receipt/invoice was uploaded, you can delete the file following the steps
below when the application is sent back to you and the status is Under Revision.

1. Click Applications from the top menu bar

2. Find the application with the wrong document.
3. Click the pencil icon

Region of Peel
F woﬁ(mg with you # Crants Poral v () v

Q search

 Applications (All)

Al v GovGrants ID Application Title Program Area Fiscal Year Application Due Date Owner Status. Actior
P390 Special Purpose May Chiid Care 2021 300872021 TESTEOHO Review Initiated @
AP-595 2020 Special Purpose Child Care 2021 211052021 TESTEO-HO Submitted to Grantor ®
AP-808 Special Purpose May Child Care 2021 30/08/2021 TESTEO-HO Review Initiated @
AP-597 Special Purpose May 19 Chiid Care 2021 200912021 TESTEO-HO Review Initiated @

Special Purpose May 20 Child Care 300082021 TESTEOHO Under Revision
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4. You will land on the Attachments tab.
5. Click the garbage icon to delete the incorrect document from your application.
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6. You will receive a message highlighted in green stating the file was successfully deleted. Click the
Save button.
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