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Progress & Reconciliation Module

The Overview

The process of completing the Progress Report and the Reconciliation Report can be found in
the Monitoring section of GovGrants.

Funding
Opportunities

Applications Monitoring

* This package will cover the activities that take place in the Monitoring Module.

Overview

Once funds have been awarded, and the due date arrives, Progress Reports and Reconciliation
Reports are automatically created within the system. The service provider will automatically get
an email and a pending task in Gov Grants prompting them to complete the report. Service
providers will have 30 days to complete these reports.

There are a couple of ways to access the generated Report. The external user can access the
Progress or Reconciliation Report by going straight to the Award and selecting the Performance
tab to view the Reports, or by going to the Monitoring Tab from the home page. This manual
will show you how to access the reports using the Monitoring Tab.

3|Page



Progress & Reconciliation Module
Progress Reporting

The Process

Email and Pending Task

Service Provider

Completes Progress
3-6 Months after start of Report
Grant Period

Award Granted for Progress Report

Progress Report
Approved or Sent back to
the Provider for Revisions

until approved

Service Provider
Acknowledges & Submits
Progress Report

Progress Report
Reviewed by the Region
of Peel

Email Notification

The Provider will receive an email notification that the Progress Report needs to be completed.

Hello,

This email is to inform you that the progress report #PR--GT-GOOD-00002-
01 has been created for the award #AD-GO0OD-03. You are requested to
complete and submit the progress report to the Region of Peel.

Progress Report Details:

Progress Report 1D: PR--GT-GOOD-00002-01
Status: Created

Grant: GT-GOOD-00002

Award: AD-GOOD-03

Program Area: Human Services Department

Log in to GovGrants to complete the task.

Flease do not reply to this email. You may contact the Region of Peel, if you have
any questions or need assistance.

Thank you,
Region of Peel
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Progress & Reconciliation Module

Finding the Progress Report

Progress Reports will automatically generate based upon their reporting period and due date.
The provider will have 30 days to complete the report. You will receive a Pending Task in
GovGrants prompting you to complete the Progress Report.

Log into GovGrants. Click on the Monitoring Tab at the top of the page.

Region of Peel
IF working with you

Pending Task Summary By Phase Pending Task Summary By Due Date
= Hame ae
A v Funting Opportunities o Due
Due
Due
ing
Compisted Tasks
R — out
. Activities -
My Organization - i
Service Provider Profile My Workspace :
_  Calondar “ i
4834 QMce Contact !
L |

@ Recent liems

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency

You will then notice a list of All Progress Reports. Click on Pending Tasks in the sidebar to
find the Progress Report that you are required to complete.

Region of Peel
P working with you v Guams Porsl ~ () ~

Monitoring

« All Progress Reports ¥

GovGrants ID Award ID Award Title Reporting Period Start Date Reporting Period End Dats Due Date 4 Grant Fiscal Yoar Status Actions

PR-GT-GOQD-00002

0 Goodtimes 010172020 30172020 010372020 2020 Created ® &

PR-GT-GOOD-00002

r IR Goodimes 010272020 20002/2020 30/03/2020 2020 Creatod ® &
@D Recently Vie - Lo

PR-GT-GOOD-00

Soereoan o Govdiimes 011032020 310372020 3010412020 2020 Craated ® &

Tolal Records: 3

a All Reconciliation Reports ¥

GovGrants ID Payment Period Total Forecast Percentage of Amount Remaining Percentage of Time Remaining  SubmissionDate Due Date Status. Actions
RR-34 1172020 - 311172020 50.00 00% 91.78% 01032020 Creatsd

RR-95 11212020 - 29272020 5000 100% 8384% 300372020 Croatad @
RR-96 11372020 - 31732020 5000 100% 75.34% 300412020 Created @
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Progress & Reconciliation Module

A list of Pending Tasks (Assigned to You) will then appear. Search for the appropriate
Progress Report by finding the correct GovGrants ID number (which was indicated in your
notification email) and by the correct reporting period by date. Click the green triangle under
the actions column to open and start the progress reporting process.

Region of Peel
working with you

—

a Pending Tasks (Assigned To Me)

Monitoring Actvities -

Monitoring

-«

Subject Created By Due Date 4 Status Actions.

00D-03 Goodtmes for Reporting ey e

mes for Reporting

RE! Admin 15105/2020 >

@ Recently Viewed - 50560003 RE! Admin 1610512020 >
RR-04 REI Admin 1510512020 >

RR-95 RE! Admin 15105/2020 >

RR-96 RE} Admin 15005/2020 >

 Pending Tasks (Assigned By Me)

GovGrants ID Type Subject Created By Due Date 4 Status

GovGrants Privacy & Terms of Use | Accessibility | Accountabiity & Transparency

The Progress Report Page now opens. Notice that the Progress Report page has 5 tabs:
Overview, Performance, Attachments, Acknowledgement and Collab Tab.

Manitoring

GovGrants ID
PR-GT-GOOD-00002-01 Created 11112020 - 31/1/2020

—

\
© Recently Viewed Fiekds marked as * are requirer
|#” Performance @ Attachments @& Acknowledgement @ Collab

'+ Report Overview

Program Area Sarvice Prov
HeadOffice?

Dus Date s Finel Progress Regon
0110372020

= System Information

Croaled Dals Last Modiid By Last Modified Date
15/04/2020 £:41 PM REI Admin 150412020 4:41 PM

GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparency
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Progress & Reconciliation Module

Overview Tab

If this is the last or final progress report to be submitted for the year, click the Final Progress
Report radio button. If itis not, leave this section unchecked.

Region of Peel
Py

Wonitoring
BB Tasks T
T _ [ E=1E3
- ants 1D Reporing Peric
PR-GT-GOOD-00002-01 Created 11172020 - 317172020 AD-GOOD-03
o
L
sated
Flelds marked as * are required
|+ Performance ® Attachments @ Acknowledgement % Collab
 Report Overview
Program Aroa Senvca Providar Submissian Dat
Senvices Departmen!
o
a System Information
Crested By Created Date Last Mot & Last Moditied Date
REI Agmin 1500472020 4:41 PM REI Admin 15/04/2020 4:41 PM

Performance Tab

This is where you will complete the details of your Progress Report. Click on the Performance
Tab. Click the pencil edit icon.

[ Plegion of Peel
IF working with you

Monitoring

s D Gendimes =1 =l

Gove tat Reporting Period wd 1D
PR-GT-G00D-00002-01 Created 11172020 - 31/1/2020

P
L

Flelds marked as * re required
W Overview [ IEASITIISTTINE % Attachments & Acknowledgement W Collab

4 Performance Indicators

2
C

* Records are sorted by Created Date AS|

GovGrants ID Performance Indicator Unit of Measurement Previous Year Actual Target Previous Reported Actual Year-to Date Actuals Notes.
KPI-0519 MNumber of Visits Made by Children Number (£) 10.00 0.00 000 0.00
KPI-0520 MNumber of Parents/Caregivers Served Number (£) 10.00 10.00 000 0.00

KPL0521 Humber of Vists Made by Number(#) 1000 000 000 100 &
Parents/Caregivers

Total Records 4

4 Performance Narrative
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Progress & Reconciliation Module

Enter your Year-to-Date-Actuals. Enter any appropriate notes. Click the Section Save.

F R?gioif of P;:?ul * Grants Portal v ([

Moniioring

Fending T Fields marked as * are require

W Overven Qacmens B Acknoviecgement @ Cotat

« Performance Indicators

@ Recently Viewed - _
* Records are sorted by

Created Dare ASC

GovGrants 0 Performance Indicator Unit of Measurement Previous Year Actual Target Pravious Reported Actual Year-to-Date-Actuals  Notes Actions.

KPLO518 Number of Chilcren Served Number (# 10.00 10.00 0.0 b)
KPI0519 Number of Vishs Made by Chilkiren  Number (8 1000 10.00 000 5 :1‘)
KP1-0520 Number of Parents/Caragivers Served  Number (8 10.00 1000 00 5 )
KPI-052 ”s'f_"“ by Numbert#) 10.00 10.00 0.00 ] 0

i

Tatal Fecords 4

a Performance Narrative

GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparency

Notice the green Saved Successfully message that appears.

@ Saved Succassfully! x

“ Performance Indicators

Sesch B

* Records are sorted by Created Date ASC

GovGrants ID Performance Indicator Unit of Measurement Previous Year Actual Target Previous Reported Actual Year-to-Date-Actuals Notes Actions
KPI-0518 Number of Children Served Number (#) 10.00 10.00 0.00 5.00 &
KPI-0519 Number of Visits Made by Children Number (#) 10.00 10.00 0.00 5.00 rd
KPI-0520 Number of Parents/Caregivers Served Number (#) 1000 10.00 0.00 500 &

Number of Visits Made by

Parents/Caregivers Numbert#) 1000 10.00 0.00 500 P

KPI-0521

Total Records:4

~ Performance Narrative
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Progress & Reconciliation Module

Enter a narrative in support of the progress report if applicable. Click Save.

= Parformance Indleators

oot [a]

" kecarts a7 sorfed by Ureated Liate 25U
GovGrants 1D Performance Indlcator Unti of Mcasurement Prcvlous Year Actual Target

Prevlous Repericd Aciual Year-to-Datc-Actuals Noics Actlons
KFLOST5 Humher o Chidren f=red Nurorer (£) nan 1007 nn son #
KELOLT S Nurnker (£) a0 0. uon Loy #
KFL0520 L (2) 1020 1000 ol 500 #
KFPL0521 N () 4000 10.00 oon 500 ra

Tonzl Reenriars

"IV & BTt 1 SIprrt ot t1e g OF Appicable)

Privacy & Tumns uf Use | Avosssilility | Accountablity & Transpaioncy

Attachment Tab

Supporting Documents Checklist

Click on Attachments Tab. Should there be any mandatory documents that are required to
be completed, these documents will be listed in the Supporting Documents Checklist section.

Region of Peel
working with you

Wonitoring
= Taske - rogress Rap
My Tasks - Goodtimes
GovGrants 1D stans Regorting Pencd a0
PR-GT-GOOD-00002-02 Created 14212020 - 29022020
o
L
oated
Fislds marked as * are required
W Overview Performance  [ICWIPWNTNNE & Acknovdedgement ‘i Collab
& Supporting Documents Checklist |
=
Records are sorted by Last Medified Date ASC
Description Required Stas Template Download Link Document Upload Link
No Records Found
=« Atachments a
Atachment Name Classification

Description Last Modified Date Created By

Na records faund
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Progress & Reconciliation Module

Uploading Supporting Documents

Click on the blue cloud icon next to the file you are to upload; click on choose file; choose
your document from your computer; click open.

Upload Document x

Upload file from Computer Upload file from Workspace
xFile 0 ﬂle Chosen :
R AWE

E3 .

CrSaﬁ “SubmiIted o Grantor

The file has now been uploaded. Click Save.

Upload Document x
)
Upload file from Computer Upload file from Workspace
“File Choose File | Training -A...cument.docx ?

L ]
ed Bl = rantor

You will see the green Saved Successfully confirmation message. Click the X to exit the modal
window.

Upload Document

Upload file from Computer Upload file from Workspace

» Attachment saved successfully '

*File Choose File | Mo file chosen

Creé m

dgel
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Adding An Attachment

Progress & Reconciliation Module

Should you need to attach a document to your report, complete the following steps. Click on the
Attachments tab. Click the Add button in the Attachments section.

[ Region of Peel
IF working with you

=

1/2/2020 - 291272020

Monttoring
Progress Repon
Goodtimes
GovGrants D Stotu
PR-GT-GOOD-00002-02 Created
L
© Rec wed
W Overview

| Performance] I & Acknowledgement i Collab
L

+ Supporting Documents Checklist

Description Required Status

 Attachments.

Attachment Name Classification

Fislds marked a5 * are required

* Records are sorted by Last Modified Date ASC

Template Download Link Document Upload Link

Mo Racords Found

Description Last Modified Date Croated By

N racords found

The Add attachment modal window will appear. Click Choose File. Find the file from your

computer, choose the file and click Open.

| Add Attachment

Upload file from Computer

“Type ProgressReports

*File Choose File Mo file chosen

*Description

Save
s
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Progress & Reconciliation Module

This will then take you back to the modal window. Write your description of the document in the
Description box. Click Save.

Add Attachment

Upload file from Computer

*Type
“File

*Description

e I—I

ProgressReports

Choose File | Training -A...cument.docx

Your file description goes here|

Notice the green Attachment added Successfully confirmation will appear. Click on the X to

close the page.

Add Attachment

Upload file from Computer

« Attachment added Successfully.

*Type
*File

*Description

Save

ProgressReports

Choose File | No file chosen
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Progress & Reconciliation Module

Your attachment has now been added and the orange download icon now appears.

Region of Peel

working with you

Monitoring

Gondtimes. =

GovGrants 1D Status Reporting Fo

PR-GT-GOOD-00002-01 Created 1/1/2020 - 31172020

PN
L
Fields marked as * are requirec
Woverview | Pedormance JKWUSENISEE [ Acknowledgement @ Collab
- Attachments | Aad |

Anachment Name Classification Description Last Modified Date Created By Acty
PragressReports Your fils description gaes hara 21042020 2:45 PM GovGrants Site Guest User

= Supporting Documents Checklist

* Recards are sorfed by Last Modified Date ASC

Description Required Status Template Download Link Document Upload Link

Ne Records Found

GovGrants Privacy & Terms of Use | Accessibility | Accountability & Transparency
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Progress & Reconciliation Module

Collab Tab

Use the Collab Tab to send an email to someone within GovGrants. A copy of the email will be
saved in GovGrants. To create an email click on Send Email.

[ Region of Peel
B working with you

Monitoring

Gocctimes =

Regorting Period

Govorants 10 Statu;
PR-GT-GOOD-00002-02 Created 1212020 - 291212020

-]

Wowney o Q ©

e

A modal window will appear. Complete all fields and then click Send.

Send Email x

To

someone(@peelregion.ca

cc

someone(@ourorganization.ca

Send Copy To Me

7 _—
Cr
Subject
Progress Report Question
1an

Body Content

The guestion that | want to ask is...|

l4|Page



Progress & Reconciliation Module

Acknowledgement Tab

Click on the Acknowledgement tab. Read the Acknowledgement. Click the “I Agree” radio
button. Click Save.

Region of Peel
working with you
Monitoring
Progress Report
Soodimes  corc | 5o
PR-GT-GOOD-00002-01 Created 11172020 - 31/1/2020 AD-GOOD-03

Fields marked as * are required

B Overview | Performance R Attachment & Acknowledgement Collab

Review each tab of the Progress Report to ensure everything is correct. Click the Submit for
Approval button. Once this button is clicked, you will no longer be able to make any further

changes to the Progress Report.

lP Region of Peel
working with you

— ca Sumioiv ]

PR--GT-GOOD-00002-01 Created 11172020 - 311112020

P Rep (5
L/
©® Recently Viewed
Woverview | Peformance  QAttachments  [MCEEUENESSEUETE R Collab
Acknowledgement

7 1Agree

m ‘Submit for Approval

Privacy & Terms of Use | Accessibility | Accountabilty & Transparency

GovGrants
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Progress & Reconciliation Module

The Progress Report has now been submitted to The Region of Peel for approval.
Notice the change in the status bar.

Region of Peel = P
™ working with you GrantzPortal v (gl v
Monitoring
BB Tasks - .
rogress Repar
My Tasks - Goodtimes
Govarants 1D Sta Repartng Period Awara 1D
PR-GT-GOO0-00002-01 Submitted for Approval 11112020 - 31172020 AD-GOOD-03

W Overview |+ Performance @ Attachments  [CTSSSRNREE @ Collab

Acknowledgement

per 4 1agree a7 Training 22/04/2020

aff
knowledge and belief, sccurate and complete

Progress Report Approved

Once the Region of Peel has approved the Progress Report, the provider will receive an email
stating that it has been approved.

Hello,

This email is to notify you that Progress Report PR--GT-GOOD-00002-01 has
been approved.

Please do not reply to this email. You may contact the Region of Peel, if you have
any questions or need assistance.

Thank you,
Region of Peel
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Progress & Reconciliation Module

Once the Progress Report is approved, it will appear in the Approved Progress Reports
section of GovGrants. To navigate to this section, click on the Monitoring Tab and choose
Approved Progress Reports from the dropdown list.

Monttoring 5

~ Approved Progress Reports ¥

Created Progress Reports

Submitted Progress Reports ¥
GovGrants ID Award 1D ¥ Approved Progress Reports  gporting Period Start Dato Reporting Period End Dato Due Date 4 Grant Fiscal Yoar Status. Actions.
= . All Progress Reports
PR--GT-GOOD-0000
:f‘ SF2000-000e2 S 10172020 310172020 010372020 2020 Approved =
Total Records 1
« All Reconciliation Reports ¥ =
(@) o
GovGrants ID Payment Period Total Forecast Percentage of Amount Remaining Percentage of Time Remaining  SubmissionDate Due Date Status Actions
RR-94 11112020 - 311112020 $222,000.00 8286% 9178% 177412020 01032020 Submitted to Grantor @
RR-106 1112020 - 31/172020 $0.00 100% 9178% Created L2
RR-95 1272020 22020 $0.00 100% 8384% Created L2
RR-107 12,2020 5000 100% 8384% Created °
RR-108 1/3/2020 - 31/312020 $0.00 100% 7534% ®
RR-96 11312020 - 3132020 5000 100% 7534% 30042020 Created ®
Total R

Notes:
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The Process

Award Granted

Progress & Reconciliation Module

Reconciliation Reporting

Email and Pending Task

Service Provider
Completes Reconciliation
3-6 Mos after start of Report

Grant Period

for Reconciliation Report

Service Provider
Acknowledges & Submits
Reconciliation Report

Email Notification

Reconcilation Report
Approved or Sent back to
the Provider for Revisions

until approved

Reconciliation Report
Reviewed by Region of
Peel Staff

The Provider will receive an email notification that the Reconciliation Report needs to be

completed.

Hello HeadOffice7,

This email is to inform you that the reconciliation report RR--94 for
award Goodtimes has been created. You are requested to complete and
submit the reconciliation report to the Region of Peel.

Log in to GovGrants to complete the task.

Please do not reply to this email. You may contact the Region of Peel, if
you have any questions or need assistance.

Thank you,
Region of Peel
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Progress & Reconciliation Module

Finding the Reconciliation Report

Reconciliation Reports will automatically generate based upon their reporting period and due
date. The provider will have 30 days to complete and submit the report.  You will receive a
Pending Task in GovGrants prompting you to complete the Reconciliation Report.

Log into GovGrants. Click on the Monitoring Tab at the top of the page.

[P Region of Peel

working with you

Q Search
= Hame ae

Al v Funding Opportunities o Due

My Workspace i

:
i

I O O T S T

GovGrants Privacy & Tems of Use | Accessibdity | Accountability & Transparency

You will then notice a list of All Reconciliation Reports. Click on Pending Tasks in the sidebar.

Region of Peal
working with you Grants Portal v (80

Monitoring

 All Progress Reports ¥

GovGrants 1D Award 1D Award Title Roporting Pariod Start Date Reporting Period End Date Due Date 4 Grant Fiscal Year Status. Actions
pR-aTaoaDg Goodimes 01012020 310172020 010372020 2020 Croated @ s
PR-GTG00 s Gosdtimes 01022020 281022020 3010312020 2020 Craated &
PResreoaD-aue Govdiimes 011032020 310372020 3010412020 2020 Craated ® &

03

Tolal Records: 3

GovGrants ID Payment Period Total Forecast Percentage of Amount Remaining Percentage of Time Remaining  SubmissionDate Due Date Status. Actions
RR-34 1172020 - 311172020 50.00 00% 91.78% 01032020 Creatsd

RR-95 11212020 - 29272020 5000 100% 8384% 300372020 Croatad @
RR-96 11372020 - 31732020 5000 100% 75.34% 300412020 Created @
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Progress & Reconciliation Module

Search for the appropriate Reconciliation Report by finding the correct Reporting period by date.
Click the green triangle under the actions column to open and start the reconciliation reporting

process.

Region of Peel
working with you
Monitoring
B Tasks _
« Pending Tasks (Assigned To Me) =
My Tasks =
GovGrants ID Type Created By Due Date 4 Status Actions
PR-GT-GOOD-00002-01 Complete Progress Repart ieten bor Reporieg REI Admin 15/05/2020 Not Started »
PR-GT-GO0D-00002-02 Complete Progress Report rour MaS SAD-0000 83 Gradiesen o Beporing REI Admin 151052020 Not Started >
© Recently Viewed - PR-GT-GOOD-00002-03 Complete Progress Report & Yedn Aisad JALEG00D-93 GoodWes Tor Reporting RE! Admin 1610512020 Not Started B
c o for Award #AD-GOOD-03 for Reporting Period . "
RR-04 Complete Reconc Report 1 GW iy . i 0-03 fer Roporég Perio REI Admin 1610512020 Not Started o
mplete Reconcilistion Report for Award #AD 03 for Reporting Period
RR-95 Complete Reconciiation Report < Mation Report for Avecd 0-03 for Reporting P REI Admin 1810512020 Not Started 'S
omple eport or Award #AD-GOOD-03 for Reporting
RR-96 Complate Reconciiation Report o po 4 #AD-GO0C i RE! Admin 160052020 Not Started B

Tota! Records 6

 Pending Tasks (Assigned By Me)

GovGrants ID Type Subject Created By Due Date 4 Status

GovGrants Privacy & Terms of Use | Accessibility | Accountabiity & Transparency

This will bring you to the Reconciliation Page. Notice this page has 3 tabs: Overview,
Acknowledgement and Attachments.

Region of Peel 3
working with you v Guants Portal v () v

Monitoring

Hiogedion Paitod —r

RR-94 Created 11172020 - 311172020

o
&

& Acknowledgement R Attachments

@ Recently Viewed

Fiekds marked as * are required

HeadOffice7 Human Services Department

D;‘GJZ‘DZG $222 (X;D DD‘ $222,000.00

e g 000

g oron

- Budget Reconcilation =

Q]

* Records are soted by Row Number ASC
Budget Category Awarded Budget Spent Previously Spent this Period Projected Spending for Remalning Periods Total Forecast Projected Year-to.Date Underspent  Actions

$0.00 5000 $0.00

$0.00 $0.00
GovGrants Privacy & Terms of Use | Accessibiity | Accountability & Transparency
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Overview Tab

Progress & Reconciliation Module

Review the Reconciliation Report Information section.
Scroll down to the Budget Reconciliation section.
Click on the pencil icon to edit each budget line.

Region of Peel

HeadOmce?

01/03/2020

5000

Program R
Re s

GovGrants

Monitoring

Budget Category Awarded Budget
Salaries and Benefits $193
Staff Travel Ex

Human Services Department

$222,000.00

$222,000.00

5000 000
9178%
Spent Previously Spent this Period Projected Spending for Remaining Periods Total Forecast
$0.00 $0.00 $0.00 $0
5000 5000 5000
$000 $0.00 $0.00
$0.00 $0.00 $0.00 0.

Total Records:4

Privacy & Terms of Use | Accessibiity | Accountabilty & Transparency

v Grants Portal v (80

* Records ar d by Row Number ASC

Projected Year-to-Date Underspes

Input the amount spent this period and the Projected Spending for Remaining Periods.

Click the Section Save.

= Region of Peel
working with you
 Reconciliation Report Information
HeagOfmce7

0
01/03/2020

50,00
© Recently Viewed Percent
100.00%

~ Budget Reconciliation

Awarded Budget

$193,

 Budget Reconcillation Narrative

3 Monitoring

Human Services Department

$222.000.00

$222.000.00

$0.00 $0.00
91.78%

Spent Previously

Spent this Period Projected Spending for Remaining Periods Total Forecast

0 $0.00 0.00
5000 $0.00 0.00
5000 50.00 0.00

Total Records 4

=1

by Row Number ASC

Projected Year-to.Date Underspent  Actions

s

51000000 &

GovGrants

Privacy & Terms of Use | Accessibity | Accountabiity & Transparency

21|Page



Progress & Reconciliation Module

Enter Each Line item. Click Save.

Region of Peel

working with you

| s

- Reconciliation Report Information

HeadOfmce7 Human Services Department

01/03/:2020 $222,000.00 $222,000.00
o Pt Totsi Spent-io-Date
nchation Report $0.00 5000 $0.00

(D Recently Viewed

4 Budget Reconciliation

¥ Row Number ASC

Budget Category Awarded Budget Spent Praviously Spent this Period Projected Spending for Remaining Periods Total Forecast Projected Year-to-Date Underspent  Actions

$0.00

$0.00 $193,00000 O

Salaries and Ber

Staff Travel Expenss $9,00000 5000 1.2000 7 5000 $900000 D
:T:'r‘fg‘a'éd Sopplienwnd s0 $0.00 $10,00000 D
Professional Development and

f 2

Training

a Budget Reconcillation Narrative

Each time you save, you will get a green Save Successfully message.
Scroll down to the Budget Reconciliation Narrative Section.

g Grants Portal v
working with you cants Partal

WMonkaring

uccessfully!

« Budget Reconciliati

* Recon sorted by Row Number ASC

s

Budget Category Awsrded Budget Spent Praviously Spont this Poriod Projected Spending for Rem Projected YeartoDate Underspent  Actions

Salaries and Bensiits 5193.000.00 50.00 540.000.00 §153.000.00 $193.000.00 5000 o

Stalf Travel Expen; $9,00000 $0.00 $120000 57,800.00 $8.00000 5000 &
. ""‘: sted Supplias and $10.000.00 50.00 3650000 5350000 $10.000.00 s &
Professionsl Development and $10.000.00 $0.00 535000 59,650.00 $10.000.00 s &

Training

Total Records:4

« Budget Reconciliation Narrative

a e

15/04/2020 4:41 PM

Created By Created Date

RE| Ad: 15/042020 4:41 PM

GovGrants
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Progress & Reconciliation Module

Enter your budget narrative.
Note: After entering the budget narrative, scroll to the bottom of the page and click Save.

[[P Region of Pesl
IF working with you

Monitoring

« Budget Reconciliation

"\= E

* Records are sored by Row Number ASC

Budget Category Awardad Budgst Spant Praviously Spent this Pariod Projectsd Spending for Remaining Periods Total Forscast Projected Yoar-to-Date Undarspent  Actions
Salaries and Benefits §193.000.00 $0.00 $40,000 00 $§153,000 00 $193,000.00 s000 4
Staff Travel Expanses. 59.000.00 5000 $1.200.00 57,800.00 $9.000.00 s &
Program Related Supplies and £10.000.00 $0.00 $6,500.00 $3.500.00 $10,000.00 5000 &
Resources
Professional Devslopment and $10,000.00 50,00 535000 59,650.00 510,000.00 5000 &
Tralning

Total Records 4

4 Budget Reconciliation Narrative

Last
15/0412020 4:41 PM

reated Date Date

15/04/2020 4:41 PM

Review your work. Should it require any edits, scroll to the top or the bottom of the page and
click the Edit button then proceed to edit the section required.

Region of Peel R
P oding withyou Y coro - (@)

Monitoring
Tatal Pait-to-Date Total Spentto-Date Varlance
$0.00 $48,050.00 (848.050.00)
wisge of Arweunt Remaining Pescantags of Tie Remaining
78.36% 91.7¢

* Records are sorted by Row Number ASC

4 Budget Reconciliation

Budget Category Awarded Budget Spent Proviously Spent this Period Projected Spending for Remaining Periods Total Foracast Projected Year-to-Date Underspent
Salaries and Bonofits $143,000 00 5000 $40.000 00 $153,000 00 5000
Staff Travel Expense $9,000.00 $0.00 $1,200 00 $7,800 00 $0.00
Prafessional Development and Training $10,000.00 $0.00 $350 00 59,650 00 §10,000.00 $0.00

Total Recards 4

 Budget Reconciliation Narrative

This would be the section Io inciude any budget explanations.

 System Information

Last MocsSed Date
ing 17/04/2020 9:52 AM

Created Date

15/04/2020 4:41 PM

GovGrants Privacy & Torms of Use | Accessibility | Accountabilty &
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Progress & Reconciliation Module

The pencils will then reappear allowing you to click them and edit the line items that require

revision.

Note: Remember to first click the section save and then scroll to the top or bottom of the page
and click the page save.

Region of Peel

* GoomsPotal v () ~

working with you

@ Recently Viewed -

Monitoring

+ Budget Reconciliation

Budget Category Awarded Budget Spent Praviously Spont this Period
Salarios and Benafits $193,000 00 5000 0,000

Staff Travel Expanses 59.000.00 50.00 5120000
proorem Felsted Supples and $10,000 00 5000 5650000
Professional Development and 10000 00 w000 sas000

Tralning

- Budget Reconciliation Narrative

Budget

This
explanations.

a System Information

E

Projected Spending for Remaining Periods
165,000
57.800.00

$3,500.00

59,650 00

Tatal Records:4

Total Forecast

§193,000.00

59,000.00

$10,000.00

$10,000.00

Last Moo

* Records are sorted by Row Number ASC
Projected Yaar-1o.Date Underspent  Actions
5000 D

s000 &

sam 4

sam 4

2d Date

1710412020 952 Al

Privacy & Terms of Use | Accossibiity | Accountabiity & Transparency

Click Edit.

Region of Peel

working with you

Monitoring

Created 11172020 - 31172020

P
L
(@ Recently Viewed
m & Acknowledgement @ Attachments
a Reconciliation Report Information
HeadOffice? Human Services Department
01/03/2020 $222,000.00 $222,00000
$000 $38,050.00 (538,050.00)
82.86% 91.78%
- Budget Reconciliation =
2
"R e sorted by Row Number ASC
Budget Category Awarded Budget Spent Previously Spent this Period Projected Spending for Remaining Periods Total Forecast Projected Year-to-Date Underspent

$0.00

Salaries and Benafits $193.000.00 5000 $30.000.00

$0.00

Staff Travel Expenses $9,000.00 $1.20000
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Progress & Reconciliation Module

Attachment Tab

Supporting Documents Checklist
Click the Attachments Tab. Should there be any documents that are required to be
completed, these documents will be listed in the Supporting Documents Checklist section.

Region of Peel
[ e hibebied

Monftoring

Gavisrants D Stak Reporling Period
RR-112 Created 1172020 - 31172020 AD-BALLO-01

caterpillar

W Overview & Acknowiedgement | % Attachments I
« Supporting Documents Checklist

Subrecipient Document Link

Not Appiicable

Nat Applicable

Amachment Name Classification Description Last Modified Date Created By

GovGrants Privacy & Terms of Use | Accessibilty | Accountability & Transparency

Uploading Documents
The steps to upload documents under the Supporting Documents Checklist section for a
Reconciliation Report are the same steps as outlined on Pages 9 to 10 under Progress Reports.

Adding An Attachment
Should you need to attach a document to your report, complete the same steps as outlined on
Pages 11 to 12 under Progress Reports.
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Progress & Reconciliation Module

Acknowledgement Tab

Click on the Acknowledgement Tab. Read the acknowledgement.
W cowroa - (@)~

Manitoring
Raconcliation Repo
Goodimes =
ovGrants 1D Statu Rpos
RR-04 Created 11172020 - 31172020

Fields marked as * are required

jon containad harsin is, ta the best of my knowledge
oliaf, accurate and complate.

Click the Acknowledgement radio button. Then click Save.

Region of Peel G 3
IF ing with you * Granis Portal v (i

Manitoring
My Tasks = Goodtimes
GovGrants 1D Stany Reporting Period 31 1D
RR-94 Created 11112020 - 311172020 AD-GOCD-03
o
L C
eated
(9 e . Fields marked as * are requires
Wl Overview Y RTENEE  % Attachments

Acknowledgement

missible
affirm that S
y knowledge

GovGrants Privacy & Terms of Use | A v | Accountability & Transparency
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Progress & Reconciliation Module

Review your submission. Click the Submit for Approval button.

[ Region of Peel e
working with you
Monitoring [
- Goodtimes
C = Res ariod ard
Created 1/1/2020 - 31/1/2020
o
L
@ Recently Viewed
o VEWEN (% Acknowledgement @ Attachments
~ Reconciliation Report Information
HeadOffice? Human Services Depariment
01/03/2020 $222,000,00 $222,00000
$000 $38,050.00 (538,050.00)
cont » Percentage
82.86% 91.78%
~ Budget Reconciliation =
Q)
* Rec: by Row Number ASC
Budget Category Awarded Budget Spent Previously Spent this Period Projected Spending for Remaining Periods Total Forecast Projected Year-to-Date Underspent
$193,000.00 $0.00 $193,00¢
Staff Travel Expenses. $0.00 §7. $9,

GovGrants

Privacy & Terms of Use | Accessibiity | Accountabilty & Transparency

Notice the status now changes to Submitted to Grantor. You can no longer edit yoursubmission.

legion of Peel
orking with you

Portal v

Monitoring
Goodtimes
i o Reo erioa T
RR-94 Submitted o Grantor 11172020 - 311172020 AD-GOOD-L
Repor P P ~
- u
(@ Recently Viewed -
& Acknowledgement R Attachments
 Reconciliation Report Information
HeadOffice7 Human Services Department 17/412020
01/03/2020 $222,000.00 $222.000.00
5000 $36.050.00 (538,050.00)
82.86% 9178%
~ Budget Reconciliation =
ted by Row Number ASC
Budget Category Awarded Budget Spent Previously Spent this Period Projected Spending for Remaining Periods Total Forecast Projected Year-to-Date Underspent
Salaries and Benefits $193,000 00 $0.00 $000
Staff Travel Expenses $9,00000 50.00 $0.00

GovGrants

Privacy & Terms of Use | Accessibiity | Accountabiliy & Transparency
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Progress & Reconciliation Module

Approved Reconciliation Report
Once the Region of Peel has approved the Progress Report, the provider will receive an email
stating that it has been approved.

Hello HeadOffice7,

This email is to inform you that reconciliation report RR--94 for award
Goodtimes has been approved.

Please do not reply to this email. You may contact the Region of Peel, if
you have any questions or need assistance.

Thank you,
Region of Peel
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